
Appearance is still as important as when meeting a

potential employer in person. Always wear interview

appropriate clothing (clean clothing, clean hair/face,

nice shirt/blouse, etc).

Choose a quiet, respectful, and clean place to hold the

meeting. Your interviewer may still be able to hear/see

your surroundings!

It is respectful to have the camera on, but make sure

the scene showing is professional. This includes

virtual backgrounds. 

There is a mute feature on most virtual platforms

that might assist in blocking out background noise

when the person interviewing is not speaking.

Speak loudly and clearly.

Stay engaged in what the other person is saying. The

goal is to learn as much about the position from the

interviewer as possible, as well as get to know the

interviewer, so listen for key things to ask questions

about or comment on.

Make “eye contact” by looking into the camera, and not

the screen. This can help the interviewee connect

better with the interviewer. 

Limit distractions and unnecessary movement.

It is a common practice to be asked 
to wear a facial covering when inside 
of a building, or in an area that does
not allow for proper social distancing. 

Shaking a person’s hand when first meeting

them was seen as the most professional

greeting when entering an interview;

however, this is no longer encouraged. 

Waving, or a slight head nod is a safer way to

acknowledge someone when meeting them in

person.  

Speaking a greeting such as: Hello, Good

Morning/Afternoon. As well as introducing

yourself such as; My name is … or Nice to

meet you, I am … 

Both options are a great alternate to

shaking a person’s hand.

Technology has helped to safely bridge
the gap that social distancing has created!
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Many employers are asking employees to follow

new rules and protocols in order to lessen

potential exposure of the business to COVID-19.

This might include:

TVS Employment Specialists offer assistance to those with barriers to employment. This consists of six team

members made up of four Employment Specialists who work one-on-one with individuals who are entering the

workforce, and two Transition Specialists who work with high school students to ready them for the workforce

after school has ended. This team has recently been assisting navigation through COVID-19 and the workplace.
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Virtually and over the phone
Alternative Interviews

Interviews are usually done in person, but that has recently

changed due to COVID 19. Potential job candidates are now

finding themselves “meeting” for interviews using virtual

outlets (ZOOM, Microsoft Teams, Google Meets, etc.), or

they are completing their interviews over the phone.

What is to be expected with meeting virtually 
or over the phone?

Here are some tips and information regarding

current trends that individuals working in the

community are experiencing.

Professional Greetings
& How they have changed

Safety Protocols &

Employer Expectations

Temperature checks

Washing hands or

using sanitizer

Being asked about

COVID exposure &

current health status
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